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Create Standard Invoice

1. Click the 
“Process Order” 
button to sign in 

with your existing 
Tamouh Ariba 

Account
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2. Enter your User Name and 
Password then click “Login

Create Standard Invoice
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3. Click on “Create Invoice” and 
select “Standard Invoice” to create 

your invoice

Create Standard Invoice
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4. Enter your Invoice # and Invoice 
Date

Create Standard Invoice
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Create Standard Invoice

6. Click “Add to Header” 
then choose “Attachment” 
You can then browse your 

files and click “Add 
Attachment”

5. Enter your Tax Invoice Number. Your 
Supplier TRN should be auto populated 

from your company profile
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Create Standard Invoice

7. Review the line item 
information is correct 

then click “Next”
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Create Service Sheet

8. Review the 
Standard Invoice for 

accuracy then click on 
“Submit”



Thank you.
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